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The purpose of this policy is to confirm that Corpus Christi Catholic High School has a written 

record, which clearly shows the centre is leading on the access arrangements process and is 

complying with its obligation to identify the need for, request and implement access 

arrangements.  

The senior leadership team recognise its duties towards disabled candidates as defined 

under the terms of the Equality Act 2010. This includes our duty to explore and provide 

access to suitable courses, submit applications for reasonable adjustments and make 

reasonable adjustments to the service the centre provides to disabled candidates.  

This policy is maintained and held by the SENCO, Miss J Bell, alongside the individual files 

of each candidate who fulfils the criteria to receive access arrangements. Each file contains 

detailed records of all the essential information that is required to be held according to the 

regulations.   

The policy is annually reviewed to ensure that processes are carried out in accordance with 

the current edition of the JCQ publication.  

  

SECTION 1: ACCESS ARRANGEMENTS AND REASONABLE ADJUSTMENTS  

Access Arrangements  

Access arrangements allow candidates with specific needs, such as special educational 

needs, disabilities or temporary injuries to access assessments without changing its 

demands.   

The intention behind an access arrangement is to meet the particular needs of an individual 

candidate without affecting the integrity of the assessment. Access arrangements are the 

principal way in which awarding bodies comply with the duty under the Equality Act 2010 to 

make reasonable adjustments.                                                                    

Reasonable Adjustments  

The Equality Act 2010 requires an awarding body to make reasonable adjustments where a 

candidate, who is disabled within the meaning of the Equality Act 2010, would be at a  

substantial disadvantage in comparison to someone who is not disabled.   

The awarding body is required to take reasonable steps to overcome that disadvantage. 

Whether an adjustment will be considered reasonable will depend on a number of factors 

including:   

• the needs of the disabled candidate;   

• the effectiveness of the adjustment;   

• the cost of the adjustment; and   

• the likely impact of the adjustment upon the candidate and other candidates.   

  

An adjustment will not be approved if it:   

• involves unreasonable costs to the awarding body   

• involves unreasonable timeframes   

• affects the security and integrity of the assessment  

   



 This is because the adjustment is not reasonable.  

SECTION 2: THE ASSESSMENT PROCESS  

Corpus Christi Catholic High School endeavours to identify pupils who will be entitled to 

access arrangements as early as possible. Access arrangements are then granted for all 

internal and external examinations and assessments.  

Where a candidate has learning difficulties and is not subject to a current Education, Health 

and Care Plan, the SENCO holds detailed records that show a full picture of need for each 

pupil, demonstrating the candidate’s normal way of working. This process is in line with 

Chapter 7 of the JCQ publication Access Arrangements and Reasonable Adjustments.  

Assessments are carried out by an assessor appointed by the head of centre at the 

beginning of the academic year in which pupils will take GCSE examinations. The assessor 

is appropriately qualified as required by JCQ regulations.  

Before the assessment takes place, the SENCO provides the assessor with a full picture of 

need for each pupil.  

Evidence of the assessor’s qualifications are held on file for inspection purposes and can be 

presented to the JCQ Centre Inspector by the SENCO upon request.  

  

SECTION 3: PROCESSING ACCESS ARRANGEMENTS  

Access arrangements online (AAO) is a tool provided by JCQ member awarding bodies for 

centres to apply for required access arrangement approval. A single application is required 

for each candidate regardless of the awarding body used.  

Miss Joanna Bell (SENCO) is responsible for submitting the applications for the approval of 

access arrangements. All applications are submitted no later than the beginning of the 

Spring Term.  

The SENCO keeps detailed records of all the essential information on file. This includes a 

copy of the candidate's approved application, appropriate evidence of need (where required) 

and a signed data protection notice for inspection by the JCQ Centre Inspection Service.  

Identified pupils in Years 7-10 are given centre-delegated access arrangements. These 

arrangements are granted by the centre and appropriate evidence is held on file in order to 

support the assessor’s decision when pupils reach Year 11.  

  

SECTION 4: SEPARATE INVIGILATION  

All pupils complete external assessments in the school sports hall, where candidates who 

have been granted access arrangements are separated from the other pupils to avoid 

disturbance. Pupils are only granted separate invigilation in examinations where it is 

unavoidable, such as in music or speaking examinations.  

Separate invigilation can only be awarded if it reflects the candidate’s normal way of working 

in internal school tests and mock examinations as a consequence of a long term medical 

condition or long term social, mental or emotional needs.  

  



  

SECTION 5: KEY STAFF MEMBERS  

Role  Name(s)  

SENCO  Miss J Bell  

SENCO line manager 

(Headteacher)  

Mr J Hankin  

Exams Officer  Ms Michelle Shelts  

Assessor  

  

Miss J Bell  

  

  

Review of Policy   

   

The policy will be reviewed at least on an annual basis through extended leadership 

meetings and any amendments/actions will be reported to the governors.  

   

   

Date last reviewed: March 2023    Next Review due: March 2024  

  

    

 Signed:   Headteacher  -  Mr J. Hankin  

  

   

Signed:  Governor  -  Mrs J. Butterworth   

  

  

Signed:   SENCO  -  Miss J. Bell  

  

  

      


